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When you create a Library in EndNote you are going to want to store it on a portable storage 
device, such as a USB thumb drive, so you can access it from any computer that has EndNote 

installed on it.  Note: If you create a Library on your G Drive or on the physi cal drive of a 
computer, you many not be able to access it fr om another computer . The following directions 
will walk you through creating an EndNote Library on a portable storage device, using Windows 

XP.  

 
1. Plug your portable storage device into your 

computer. 

 

2. Open EndNote 8. 
 

3. You will be presented with an option to Create a 
new EndNote library.  Select this option and click 
OK. 

 

4. A window will pop up asking you to save your 

Library to your computer.  Click on My Computer. 
 

5. Select and open the portable 

storage device in the list; 

usually it will appear as 
Removable Disk . 

 

6. Name your Library whatever 
you want; the default name is 

Untitled.enl.  Leave the .enl 
extension to ensure 

compatibility between 
systems. 

 

7. Click Save. 
 

8. Your new Library will open in 

EndNote. 
 

 

 

 
If you have problems or questions concerning the creation of EndNote Libraries, please contact the 

Student Help Desk at x2357 or studenthelpdesk@smcm.edu. 
 
 


