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The following instructions describe how to start or stop automatically moving messages tagged as 

[SMCM-SPAM] to a folder called Junk E-Mail in Outlook Express.   

If you set up a rule in Outlook Web Access (Webmail) to move messages tagged [SMCM-

SPAM], you do not need to setup a rule in Outlook Express. 

To start filtering 

1. After opening Outlook Express, in the Tools Menu, choose Message Rules, then choose 

Mail...  

2. In the New Mail Rule pop-up window under Select the Condition for your rule:, check 

the Where the Subject line contains specific words box.  

3. Under Select the Actions for your rule:, check Move it to specified folder.  
4. Under Rule Description, click on the underlined text contains specific words.  

5. In the new pop-up window in the box at the top type “[SMCM-SPAM]”.  

6. Click Add.  

7. Click OK.  

8. Click on the underlined word specified.  

9. In the new pop-window, open the Local Folders list by clicking on the +.  

10. Click New Folder.  

11. In the new pop-up window, type “Junk E-Mail”.  

12. Click OK.  

13. Select the Junk E-Mail folder.  

14. Click OK.  

15. In the field Name of Rule, type “SPAM Folder.”  

16. Click OK.  

17. Ensure that there is a rule called SPAM Folder and that it is checked.  

18. Click OK.  

To stop filtering  

1. In the Tools menu, choose Message Rules, and then choose Mail....  

2. Select the rule named SPAM Folder.  

3. Click Remove.  

4. Confirm that you want the rule deleted by clicking Yes.  

5. Ensure that the rule is gone.  

6. Click OK. 


